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Agenda

Brand input and why brand-consistent slides matter and how to achieve it quickly
The Phonak template: your single source of truth

Efficient workflows: layout reuse, alignment, merging slide decks

Visuals that work: data, typography, color, and readability

Tipps & tricks: practical hacks you can use immediately

The pitfalls of PPT

Dos, Don’ts & challenges: common pitfalls and how to overcome them
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Brand input and why brand-consistent slides matter

Brand touchpoint: PowerPoint is an official communication tool and therefore a brand touchpoint. As such, the layout
deserves the same level of attention as e.g. brochures, videos, SoMe posts when communicating towards our customers
and/or business partners.

Overall Phonak look: Keeping the design of the provided slides and their structure, give your presentation a branded
framework.

Non brand images: Should you feel that a “non brand” image would help you to strengthen your presentation, then it's
ok to do so. Make sure that they comply with our elevated image guidelines: https://brand.sonova.com/phonak/ph-

images/
Keep in mind to use license free pictures only, in order to not infringe any copyrights.
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Start creating a presentation

For a consistent look in all of your PowerPoint presentations, always start
with a fresh generic template:

Open PowerPoint
Click the tab file, then new followed by the folder Phonak_EN

Get the generic template to start your presentation and (if needed) the slide
deck of the chart pool.

In the 2nd part of that template youl will find the Phonak chart pool which
contains pre-designed slides that will help you to create a presentation in
less time and with less effort.

Please only use this templates when creating your presentation.

If process above does not work, you always can download the latest version of
the template from the tool box on the brand platform:
https://brand.sonova.com/phonak/
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Brand colors

Brand colors
Both, the brand and the pediatric colors are embedded in
the same master template.

Secondary brand colors/Pediatric colors
Mainly to be used for graphs and in illustrations. They also can be
used in addition in pediatric presentations.

Standard colors row (Forbidden colors)
Do not use any other colors in the palette. They are an MS-Office
default feature and can not be enabled.

PHONAK

lifeis on
Secondary
Brand Colors
Theme Colors
Brand Colors—' - . !J! . !

Custom Colors

Brand Colors ——

Secondary Brand Colors — JJ] I [} 1

Functional colors & Ul tints —— EEEEEEEREDR

. Standard Colors
Don’t use the 1
standard (system) — I. . . . . - -I

colors!
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Guides

The red lines indicate the exact position of the guide lines.
These guides are there to help denote the content area and
layout space but also to place an asset precisely.

Showing and hiding guides

Right-click on an empty space on your slide or outside of
your slide. Select “Grid and Guides...”

Select (or deselect) “Guides”

You can also use the keyboard shortcut: “Alt+F9”

Search the menus

EQEI Paste Options:
CA

Layout
Reset Slide

:H: Grid and Guides...

Ruler

@ Format Background...

ﬂ;:‘ New Comment
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C < [0 H

Add Vertical Guide
Add Horizontal Guide
Guides

Smart Guides

Gridlines
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Guides

Red guides define
the Seitenspiegel
or that these lines
mark the content
area, incl. title and
footnote.

Green guides
help to align
easily content
elements and to
keep a structured
layout
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Click to edit master title style

Click to edit Master subtitle style

lifeis.on

Chapter name 8
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Fonts & sizes for Powerpoint 1/2

Font: Arial. For compatibility reason, do not change the font style
Font sizes:
Chapter and cover slides: 52 pt (don’t forget to add the green dot at the end)
Content slides: Title: 20 pt

Copy text: 16 pt — black
Sources: spt— bold Please include sources for scientific results and non branded images

Text quantity: Screen presentations intend to show less text as possible and leave the main content
to the speaker

Animations: Please use animations only if it's enhancing the message but avoid several animations
on the same slide
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Fonts & sizes for Powerpoint 2/2

Emphasizing:

Headline:

Hyphen:
Bullet point:
Colon:

Terms:

Wording:

Use boldface or Phonak green (for numbers) , avoid underlines, don’t write ALL CAPS

Only fixed Phonak terms are written with upper case letters (Phonak Quest, Wireless
Communication Portfolio). Any other headlines are written with upper and lower case
> The hearing solutions

Use hyphen to link two or more words together (high-frequency)
Write with uppercase letter in the first word
Write with uppercase letter after a colomn

Please check the Phonak glossary on the brand platform for the correct spelling of
Phonak-specific terms

Please check the Phonak wording manual on the brand platform
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Change proofing language

If you are working on a presentation in a language other than
the default (which is English), you can change it as followed:

Select a text box
Go to Review on the slide bar

Choose Language and click
Set Proofing Language

Choose the requested language
Finish by clicking Default

Existing text-boxes will not be changed, but all new created
boxes or new opened templates will.
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Insert Draw Design Transitions Animations Slide Show Record Revie

r}) .
E%’ d
Check Translate
Accessibility ~
Accessibility Lang

R
Language Show
e Changes

New
Comment

E{é Set Pr(L%fing Language...

Language Preferences...
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Set one language for all text boxes

Y 2 i ““”ZMM“E "Z:Zf;’f,;c.w, e
== '- B 8B QME Qo f= DS B E
View Phge m Masw M w Mim D@,da u Jow g Black and White Wndw ;'Mm plit  Wind u Jows
If you have text boxes in multiple languages and want to
align them to the same language: Together,

we change lives.

* Go to View on the slide bar &

]
* Choose Outline View & —]
° Click into the gray field on the left S Te—— T ==y
. & ®
* Select the complete text by pushing Cirl+A e e B e e e B s v

* B OO s BE QOO0 0
Spel urus .l Show New d
Change:

* Go to Review on the slide bar B S _ .
° Click Language then select what to update &
and choose requested language @ Together,
" we change lives.
'

Show B 88 e )
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The master template

Every presentation begins with the master & wosne @D B v Phonek Moste 2026 ProgrssBckup b - Last saved by usr + st Mo 3m sgo 5 & - o x

template. The maSter defines the Iook Of the File Slide Master  Home  Insert E Transitions Angailons Review Viﬂ HeIAp SlAP.Anathc‘scloud . - | @ Record | \ﬁ;esentm Teams |
| B B8 == % Ruler I Color Arrange All =
layout, such as the color scheme, the font, as Q o (Mo i o B

Normal Outine Side. Notes Reading | Sfe | Handout Notes ) Gridines zoom Frro | Grayscale New EaCestade qio

well as the size and spacing of placeholders o - RS s o S PO .

on the slide (for images, text, footnotes, etc.). .~ = | Cliok to adit master il style PHONAK '

The master is the technical basis of your ik it s s

presentation. It should never be edited or

changed as this can cause several problems |

regarding the functionality of the template.

Both, the master template and the chart pool

were created using the same master, and are

built according to the current brand guideline. o ;
Slide Master German (Switzerland) m;cessabmty Investigate B == T - o
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The chart pool

* The Phonak chart pool contains over ninety pre-designed e, T e o P B
slides with images, displaying processes, timelines, Lk “ s = alii.  hudludul
organizational charts and other elements. ! L i iz i

* That chart pool is available in 16:9 ratio. The spellcheck "A Ll ' 'F = 'E = ? =
language is set in English. = _— Pl B =

* Format and language cannot be changed within a mpu SOl . =~
master. When copying slides between presentations, — = Ses mos Sam | oooooiIz Rl
make sure you use the same format and language. = 4 & = 27

= ool =
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Adding a new slide from the template into the deck

. ] . ] ome aw esign ransitions nimations ide Show ecor eview iew el nalytics Clou ‘@ Record ‘ ‘&ﬁ Present in Teams| ‘E|
Within your opened generic template, click P F=1 e e -
your opsned g brate, = § B e O 8 £
EB v New | | 3 Shapes Arrange Editing  Dictate Add-ins  Designer
& slide P o v v a v -
You'll see an overview of all pre-defined slides that - Lo -
are available. F PHRIAK
Cover with Picture  Cover with Picture Cover Divider Divider with
. . . . . 2 Picture
Insert slides from that overview by simply clicking B
. . 0
on the respective thumbnail. =
Agenda neutral Agenda with Divider with Statement Quote
picture Disclaimer
E 2_2/3picture 1_1/3 picture 2_Text and Text and Picture Boxes1
Pictures
& Duplicate Selected Slides :
- E Slides from Outline... ~
— @ Reuse Slides v
24 [ = Notes E g2 H - ———+ 5% D
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Copy content from a different slide deck

If you want to insert content from a slide deck
created in a different master template:

Always copy/paste the contentli , never
copy/paste (or drag and drop) entire slides! This
could create mismatching layouts and increases
the destination file numerously. PPT can’t combine
(merge) different master layouts into one.

The Phonak template has been made compatible
with the Sonova template as far as PowerPoint
allows. However, manual adjustments (e.g., for
colors or positioning) are unfortunately
unavoidable.

%ere comes a title
v

Q

Lorem ipsum dolor sit amer
-+ Consectetur adipiscing elit

+  Sed do eiusmod tempor incididunt ut labore et dolore
magna aliqua

C

%ed ut perspiciatis unde omnis iste natus error sit
voluptatem accusantium doloremque laudantium.

Totam rem aperiam, eaque ipsa quae ab illo inventore
veritatis et quasi architecto beatae vitae dicta sunt
prlir‘nhr\ 0O

\J

*Source here
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A
—Notes

L& Display Settings

E

oo

@

Lag

Copy

Paste Options:

CA

[_‘ﬁ
L

O
=]

&

¢ S w

Bring to Front
Send to Back

Lock

Save as Picture...
View Alt Text...
Size and Position...
Format Object...

New Comment
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Avoid these paste options

Avoid using the paste options |1 ! This will happen, when you copy an entire
slide...

... selecting «Use Destination Theme»: You will ad an additional master
slide into the master collection

... «Keep Source Formatting»: You will import the entire master collection
(all master slides) from the source into your target file.

The Phonak template has been made compatible with the Sonova template
as far as PowerPoint allows.

However, manual adjustments (e.g., for colors or positioning) are
unfortunately unavoidable.

PHONAK
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Paste [\@ v Slides
‘ Search the menus
Clipb t
jn Cut
8
e E Co
[21 Copy N
4 agel Flfl Raste Options: a
| o
R R |
10 il [Use Destination Theme {H]] L
@ Reuse Slides
L]
Paste [:\@ v S|Ide5
v ‘ Search the menus ‘
Cliph t
jﬁ Cut
8
g E Co
[21 Copy N
4 age ﬁfl PasteyRptions: z
9 ’
0 BRE
10 @ New[l{eep Source Formatting {K:]] {
'I'_'F' Ranca Slidac
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Reuse slides

File Home Insert Draw Design Transitions  Animations Slide Show Record Review View
X fe=tl= =iz 1= m}
i | . . il O
Paste @ New = B I US & - 2 Shapes Arra
_ v g (i |F. | 2 A A AN BE== = v
As of January 1st, 2026 Microsoft has started to Cibord 15 (1 ook 2
. . . 10 & - & - N ———————
retire this function. ® | o | T
DO nOt use It anymore i 'Coverwitl;_;’ictL_J_r;a “"IE)-i;/-i;:lerwith
Picture S
s MOIIIIIID b pommsmmmn—— IR Wpmmmemmeenens
12 : r i r--- = P i . )I
o ] J LSS A I
13 . Agenda neutral Agenda with Divider with Statement Quote
I .i picture Disclaimer
14 = : i
h“é;é-/-'a;;)-ié‘-cure h--‘l-_-‘i/?, picture - 2;'I:<;_xt and
15 - Pictures £l
m ) PEIIIIIII poIIIIIIIIIIIG
16 :‘,‘,‘,‘,‘,‘:j E‘::::::, """""""" v
U R s
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Changing a slide design with remaining content

. : i 2 a
1. Select the slide whose design you want to change. ek R
2. Right-click and then click on “Layout.” £ | L | D D
Cover with Picture  Cover with Picture Cover Divider Divider with
. 2 Picture
3. Now select the desired new layout from the , -k =1
WI ndOW. E ‘ Search the menus J A
Agenda neutral Agerfda with Di\./ider with Statement Quote
This feature simplifies the transfer of content to a D paste Options: L piee | Dicimer N
different layout. Manual adjustments are still necessary o A : ¥ . -
. Laygut > .
tO Com plete the dGSlgn. ;yﬁil_d 2_2/3picture 1_1/3 picture 2 _Text and Text and Picture Boxes1
Reset Slide Pictures
:ﬁ: Grid and Guides... > | o = o Pz ¢
Ruler ‘
@ Format Background... Boxes2 Chart Text and Round Text and Round Text
Picture Pictures
£ New Comment — 1T 1 1T 1T v
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Inserting images into placeholders

These placeholders make inserting images on slides
seamless and efficient. They define which places are
reserved for images on your slide.

To add an image:
Click the icon in the placeholder.

Select the image you want to include in your
presentation and click Insert.

Alternatively, you also can "drag and drop" the
selected picture directly onto the placeholder.

Picture

Simply click on the icon and select the picture you want to insert.

PHONAK
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Choosing a different view frame & cropping

To select a different view frame of a picture (if there is

more image information available than the dimensions U s @ A

of the frame): -

* Move the cursor onto the image

* Right mouse click
* Click crop

* Click and hold the picture to move the image and
select the requested view frame

* Move cursor out of the image and click onto a white
area to fix the new selection

PHONAK
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SAP Analytics Cloud ~ Picture Format | ® Rec

(4

L
&

ssibility: Investigate

& Cut
[® copy
F‘D Paste Options:

i

'@ Change Picture
8

r\i_h Bring to Front

| rT‘_E‘ Send to Back

'l E| Lock

| @ Link

Save as Picture...

B2 View Alt Text...

I:D Size and Position...

Format Picture...

New Comment

v

. U ]
28 O
Editing  Dictate Add

[ Ve Sensitivity | Add
PHONAK
lifeison

nnis iste natus error sit
ploremque laudantium,
ipsa quae ab illo

architecto beatae vitae

. LN
C )
C )

Ay
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How to crop images

The Phonak visual world (images) is a visual representation of our brand essence “life is on”
and is based on the following principles:

« Looking in at an authentic moment

« Show moments of connection, emotions, and confidence

* Focus on close-ups and details showing emotions by zooming in the situation
* Never posed, staged or looking at the camera or forced

« Natural to warm spectrum but light colors

« Catching light and dark: well-balanced ratio of light and dark tints.
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How to crop images

Images are shown at its best when:

* The image resolution is good enough for the presentation screen
* Textis used as quote or with a few bullet points only

* You don't place rich text on pictures
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Choosing the footnote

° CI'Ck tab Insert fo"owed by Transitions ~ Animations  Slide Show Record Review View Help  SAP Analytics Cloud  Picture Format |© Record‘|£| ‘EH
Header and Footer B B S dl 6l o 1 [Af Q) & Q)

3 Header and Footer Header Symbols  Media
' H & Footer ] v v
* You'll see a pop-up window. (5] Notes and Handouts .
Edit any footer information here. |

Include on slide Preview

D Date and time

S PHONAK

,,,,, lifeis on
Update automatically ! .

02.02.2026 ™

! .
,,,,,,,,,,,,
Language: Calendartype: | le=ee- i
German (Germany) v |Gregorian
e ror sit
Itium,
. Slide number

| vitae
. Eooter

Chapter name

[j Don't show on title slide

Apply Apply to All Cancel
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Keeping the file size in a decent size

. . 3O Y = PT_NewOptions... s v O Search
The templates' default settings preserve the quality of the - i
P . . . . Draw Design Transitions Animations Slide Show Record Review View Help  SAP Analytics Cloud  Picture Format
original pictures. Depending on the quantity/quality of these Sl R | Rrcustorte | prg) | Biagfonat B
images, the presentation itself may grow too big to send by o st 2 >~ -~ B ik @ s T,f Wit « M- |,
|al Transparency v d v G5, Picture Layout v ext E’; Selection Pane S22
em a| I . Adjust Picture Styles & Accessibility Arrange

Co

PHONAK

A compression limits the size, but it also will result in a lower
image quality. So, be sure to save the high-resolution file
before compressing your images. ——

Consectetur adipiscing elit

P Here comes a title

Click on an image and navigate to Format then click it
. Sed ut perspiciatis unde omnis iste natus error sit
C o m p ress P I ct u res . voluptatem accusantium doloremque laudantium.

Totam rem aperiam, eaque ipsa quae ab illo inventore
veritatis et quasi architecto beatae vitae dicta sunt
explicabo.

Choose your settings in the popped up menu.

After clicking OK, check the images, because it may result
in a blurry (low image) quality - especially when initially Jlick to add notes
low-resolution pics were used.
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Creating a PDF

To create a PDF, don't go through the print function.

This could cause bad visuals and an overall
decrease of the print quality.

Instead:
navigate to File then Export

Choose Create PDF/XP

PHONAK
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-

@  PPT_NewOptions.pptx

ﬁh Home
B New
= Open

B Share

Info
Save
Save As

Print

Export

Close

Account

Options

Export

S
‘ —

Create PDF/XPS Document

GIF

@ [

Il
Azo

N\

Create a Video

Create an Animated GIF

Package Presentation for CD

Create Handouts

Change File Type

Create a PDF/XPS Document

= Preserves layout, formatting, fonts, and images
= Content can't be easily changed

= Free viewers are available on the web

™
]
Create

PDF/XP[:
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Contact the Phonak Brand Team

Feel free to contact us if you have questions or suggestions
how to improve the template:
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